Government of West Bengal
Office of the Chief Project Director
West Bengal Forest and Biodiversity Conservation Project
Block LB-2, Sector II1, Salt Lake City, Kolkata -700106
E-Mail ID- wbfbcp@gmail.com, Website- www.wbfbcp.org
Phone: 033-23352266; Fax: 033-23352264

NOTICE INVITING TENDER FOR APPOINTMENT OF INTERNAL AUDITOR
FOR THE FINANCIAL YEAR 2021-22

NIT NO. - WBFBCP/NIT- 1/2021-22




OFFICE OF THE CHIEF PROJECT DIRECTOR
WEST BENGAL FOREST AND BIODIVERSITY CONSERVATION PROJECT
LB-2, SECTOR-IIL, SALT LAKE, KOLKATA-700106
NOTICE INVITING TENDER
NIT NO. - WBFBCP/NIT - 1/2021-22

Memo No: | F2Y /WBFBCP/4-1(1)/14 Dated : 03.09.2021
DECLARATION OF INTENT:

The West Bengal Forest and Biodiversity Conservation Society, a registered society constituted under
the aegis of Government of West Bengal, is implementing the West Bengal Forest and Biodiversity
Conservation Project through Project Management Unit. The Society, intends to appoint Internal
Auditor for conducting Internal Audit of the accounts of Project Management Unit, Divisional
Management Units & Field Management Units including JFMCs during the Financial Year 2021-
22. Tender is therefore invited from bona fide Chartered Accountant firms fulfilling the following Pre-
Qualification Criteria to carry out the Internal Audit for the Financial Year 2021-22 for the Society.

PRE QUALIFICATION CRITERIA
Chartered Accountant Firm with at least Ten years' experience.

Chartered Accountant Firm with at least five partners.
Chartered Accountant Firm with branches at Kolkata.

Empanelment with CAG.
Average Annual turn Over should be Rs. 25.00 Lakh and above.

Experience as internal auditor in Government Organisation, PSU and External aided projects on
PAN INDIA basis.

[Note: Firm /Institution /Agencies / Companies, including consortiums and partnership firms, who
are eligible to apply, are hereinafter referred to as “Bidder”/
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1. IMPORTANT POINTS OF REFERENCE:

THE CHIEF PROJECT DIRECTOR, WEST
BENGAL FOREST AND BIODIVERSITY
CONSERVATION PROJECT

Tender Inviting Authority

Conducting Internal Audit of the accounts of Project
Name of the Work Management Unit, Divisional Management Unit &
Field Management Unit, for the Financial Year 2021-22

TendsrNotiea No, NIT NO. - WBFBCP/NIT- 1 /202122
Date of Publishing in Newspaper 17.09.2021
Start Date of Downloading form 17.09.2021 from the website www.wbfbcp.org

Last date and time for submission of Bids 01.10.2021 at 5.00 P.M.

Opening of Technical Bids 04.10.2021 after 01.00 P.M.

OFFICE OF THE CHIEF PROJECT DIRECTOR,
WEST BENGAL FOREST AND BIODIVERSITY
Place of Opening of Technical Bids CONSERVATION PROJECT

LB-2, SECTOR-1Il, SALT LAKE, KOLKATA-

700106




Declaration of the results of Evaluation of
Technical Bids To be notified later

Opening of Financial Bids To be notified later

Declaration of final results of Evaluation of
Technical Bids & Financial bid To be notified later

Estimated value of the Tender Rs. 4,00,000/- only

Earnest Money Deposit- Rs. 8,000/- only

in the form of DD/Bankers Cheque To be submitted along with Tender Document

Principal Chief Conservator of Forests & HoFF, West
Communication Appellate Authority Bengal, Aranya Bhavan, Block LB-10A, Sector —III,
Salt Lake, Kolkata 700106

2 Nature of Work:
To conduct Internal Audit of the accounts of the Project Management Unit, the Divisional
Management Unit & the Field Management Unit including JFMCs (Annexure —1) during the
Financial Year 2021-22.

3. IMPORTANT DETAILS OF THE TENDER :

3.1. Detail Scope of Work

The illustrative (but not exhaustive) list of tasks to be performed for Internal Audit by Practicing
Chartered Accountants (CA) Firm is given as under:

1, To audit the books of accounts, including cash book, bank book, Bank guarantees,
vouchers, Journals, Ledgers and other account related reports and to ensure that the
transactions are recorded as per the Regulations of the Society, guidelines of JICA, Govt. of
India and Govt. of West Bengal and on the basis of proper authority.

i, To audit the transactions related to taxes etc., and to provide necessary guidance and
assistance with regard to compliance of TDS requirements, computation and filing of returns
such that the transactions are in accordance with the notification and guidelines of the
Government.

ili. Verification of matters related to the deductions from bills including salary bills, viz: GPF,
GIS, P Tax, I Tax etc.

iv. Auditing of the fund utilization of the sanctioned activities including the reimbursement
claim and disbursement of loan.

V. Checking the maintenance of books of accounts and records of PMU, DMUs, FMUs and
JFMCs and suggesting modifications and/or corrections as may be required.

vi. Checking the Bank deposits, interest in bank, TDS receivables, Bank Reconciliation
Statements and suggesting modifications and/or corrections as may be required.

vii. Checking of component wise expenditures and suggesting modifications and /or corrections
as may be required

Viii. Suggesting corrective course of action with regard to the maintenance of accounts from time
to time.



4. Tendering Website:
The Tender Document is available in the website and can be downloaded from the

website: www.whfbcp.org.

5 ELIGIBILITY FOR PARTICIPATION:
Bona fide reputed / registered agencies including Consortiums and Partnership firms satisfying
criteria set in para 8 are eligible for participating in the tender.

6. SUBMISSION OF TENDER
6.1. Submission of Tender—Two Envelope System
Submission of bids has to follow two- envelope system. The bid will comprise two parts —
Technical and Financial — to be submitted in two separate sealed envelopes and put in a sealed
cover, as described in para 6.2.1, and 6.3.1, 6.4.1 below.

6.2.1 Technical Bid
A. Technical Sub-folder 1 containing,
i.  Receipted copy of Professional Tax Deposit Challan for March 2021.

ii.  Copy of Income Tax PAN Card valid up to the date of opening of the tenders.

iii.  IT Return Acknowledgement Receipt for Financial Year 2020-21(A.Y 2021-22)

iv.  Earnest Money Deposit (EMD) - Rs. 8,000/~ to be submitted in the form of Demand
Draft (DD) / Banker’s Cheque (BC) towards EMD as prescribed in the NIT, in favour of
the West Bengal Forest and Biodiversity Conservation Society, payable at Kolkata. (to be
submitted in “EMD” folder)

v.  Scanned copy of Trade Licence of Proprietorship firm

vi.  Scanned copy of Trade licence, Registered partnership deed of Partnership firm /
Consortiums. Mere application for registration will not be considered.

Vil. Scanned copies of Registration Certificate under Company’s Act, Memorandum of
Association and Articles of Association, Trade Licence for Limited Companies.
viii.  Scanned copy of Society Registration, Audited report, Registration Certificate of Society

ix.  Certified audit report for last three Financial Years. The report should reflect the Annual
Turnover for these three Financial Years.

%i Certified List with Registration Numbers of the Semi-Qualified CAs

xi. Copy of Certificate from appropriate authority- CISA/DISA*/Certified Internal Auditor
Xii. CAG Empanelment Certificate.

B. Technical Sub-folder 2 containing,

i.  Application for Tender - (Vide FORM-1) (1o be submitted in “Forms” folder)

ii.  Average annual turnover from contracting business- Scanned copy of Summary
statement of annual turnover from contracting business for a period of last three
Financial Years. (Vide FORM-2).

iii.  Declaration of not having common interest in the same serial- (Vide FORM-3)

iv.  Experience Profile — List of completed projects of similar nature with 100% completion
of work, showing the total value of works done in FORM 4. Annex the Work Orders
also.

v.  Consultant’s Organization and Experience (FORM 5)

vi.  Description of Approach, Methodology and Work Plan for Performing the Assignment
(FORM 6)

6.3.1 Financial Bid
a. Financial Proposal
The financial proposal should contain the following document in one cover (folder).
Financial Quote: The intending tenderer should quote the financial bid in the space marked ( in
annexure-1 A) for quoting bid. The financial quote, i.e; financial consideration to conduct
Internal Audit of the accounts of the Project Management Unit, the Divisional Management Unit



& the Field Management Unit including JEMCs for the Financial Year 2021-22 which should be
indicated in gross total amount (for which Services is intended to be provided).

The financial quote should be comprehensive, i.e: inclusive of all taxes and other incidental
costs i.e. Travelling cost, lodging, etc.

The Estimated Rate for the assigned job is Rs. 4,00,000/- only inclusive of all taxes and other
incidental cost as mentioned above.

Financial Rate Quote: The intending bidder should quote the rate in the space marked for
quoting rate in Annexure —1. The rate for conducting Internal Audit of the accounts of the PMU
(Project Management Unit-1 no), the DMU (Divisional Management Unit-34 nos.) & the FMU
(Field Management Unit (175 nos. including (JFMCs-600 nos.) for the Financial Year 2021-22.
(for which Services is intended to be provided).
c. The Financial Bid format is given in Annexure -]
d. The Financial Bid as prescribed in the Tender (Annexure —1 ) should be filled up
and sealed along with enclosures in a separate cover super-scribed as “Financial Bid —
"Tender for Internal Audit of WBFBC Society- for the year 2021-22" — Tender
Notice No. WBFBCP/NIT- 1/2021-22”

6.4.1 Outer Cover
Both the sealed Technical Bid cover and sealed Financial Bid cover should be put in a single
outer cover, which should be sealed and super-scribed as "Tender for Internal Audit of
WBFBC Society- for the year 2021-22" — Tender Notice No. WBFBCP/NIT- 1 /2021-22.
The outer cover should be sealed and should contain the following documents:

a. The present Tender Document duly signed on all pages as acceptance of terms and
conditions by the bidder otherwise the bid will be summarily rejected.

b. Covering letter of the proposal, to be signed with the Bidder’s name and by a representative
of the Bidder who is authorized to commit for the bidder to contractual obligations.

¢. Technical Bid as specified in the 4.4.10f this Tender.

d. Financial Bid as specified in section 4.4.2 of this Tender and as per Annexure I.

¢. Any other information that is required to be submitted in the proposal process.

Note: The address of the bidder should be clearly written in the cover. The covers received
without superscription are liable for rejection. The tenders not submitted as specified in the
above clauses will be summarily rejected.

T Submission of Earnest Money Deposit
Earnest Money Deposit (EMD) is Rs. 8,000/- only.

Mode of Payment:

1. One Demand Draft or Banker’s Cheque amounting Rs. 8,000/- (Rupees Eight Thousand)
only towards Earnest Money Deposit (EMD) should be submitted along with tender
paper.

2. The Demand Draft or Banker’s Cheque should be drawn in favour of West Bengal
Forest and Biodiversity Conservation Society, payable at Kolkata.

3. Demand Draft or Banker’s Cheque may be drawn on any scheduled Bank of India.
Payment in any other form eg: NSC, KVP etc. will not be accepted.

4. The address of the bidder should be clearly written on the cover.

8. Period of Validity of Proposals
a. The offer submitted by the bidder shall be valid till the completion of the assignment.



b. The Tender Inviting Authority may solicit the bidder's consent for an extension of
assignment on same agreed terms and conditions to next subsequent financial years.
The request and the responses thereto shall be made in writing.

9. Late Proposals
Any proposal received at the office designated in this Tender document, after the specified time for
receipt of the same will not be considered.

10. Right to Terminate the Process .

The right of final acceptance of the tender is entirely vested with the Tender Inviting Authority in the
West Bengal Forest and Biodiversity Conservation Society, who reserves the right to accept or reject
any or all of the tenders in full or in parts without assigning any reason whatsoever.

11. Bid Opening

The tenders will be received up to 05.00 P.M. of 01.10.2021. The Technical Bids will be opened after
01.00 P.M. of 04.10.2021 by the officer authorized by the Chief Project Director of the Project in his
office, in presence of such of those Bidders or their authorized representatives who may be present at
the time of opening.

12. The Technical Bids will be evaluated as per the evaluation criteria specified in the Tender. The list
of technically qualified bidders will be prepared by the PMU and displayed on the Notice Board of the
office of the Chief Project Director, West Bengal Forest and Biodiversity Conservation Project, and
also in the website of the Society after 04.10.2021 after completion of evaluation.

12.1. The Financial Bids of technically qualified bidders will be opened in due course.

13. Tender Rejection Criteria
Following are the tender rejection criteria:-

13.1. Tenders not submitted in the form specified as per the format given in this Tender document will
be summarily rejected.

13.2. The present Tender Document as well as any addendum/corrigendum if added, should duly be
signed on all pages as acceptance of terms and conditions by the bidder otherwise the bid will
be summarily rejected.

13.3 Tenders with incomplete information, subjective and conditional offers as well as partial offers
will be liable for rejection.

13.4 Tenders with variance/contradiction between Technical Bid and Financial Bid will be liable for
rejection. If the offer does not meet the tender requirements, the Tender Inviting Authority

reserves the right to reject any or all the tenders without assigning any reason whatsoever.

13.5 Tenders submitted without the enclosures to prove the bidder’s experience will be liable for
rejection.

13.6 Tenders submitted without financial statements of the bidder are liable for rejection.

13.7. In addition to the above rejection criteria, if there is non-compliance of any of the clauses of
this tender document, the tenders are liable for rejection.



13.8.

14.

15.

Incomplete bid documents, and bid documents submitted unsealed will be treated as non-
responsive offer and the tender is liable for rejection.

Site inspection before submission of tender

Before submitting any tender, the intending tenderers should make themselves acquainted
thoroughly with the local conditions prevailing at site by actual inspection of the site and taking
into consideration all factors and difficulties likely to be involved, if any, and no claim,
whatsoever, will be entertained on these accounts afterwards.

[Note: Project Management Unit has its office at Kolkata; Divisional Management Units
have offices at District headquarters/Sub-Division headquarters; Field Management Units
have offices at District / Sub-divisional / Block headquarters, JFMCs at village level]

Clarifications on the Project:

In addition to the inspection of site, if any intending bidder requires any clarification with regard
to the tender clauses or the assignment, he may contact the Tender Inviting Authority in writing
through e- mail within the date stipulated in the schedule under clause 19. The Tender Inviting
Authority will send clarifications to the intending bidder(s) within 3 days through e-mail, if
deemed fit. The non-response to any query / clarification sought will not be considered as a
ground for extension of the date of submission of tender.

16. Addenda/Corrigenda: if published.

17.

Bidders are to keep track of all the Addendum/Corrigendum issued with a particular NIT and
submit the downloaded copies of the above documents and merge the Addenda/Corrigenda with
respective NIT in the NIT folder. Tenders submitted without the duly signed Addendum
/Corrigendum will be rejected.

Others: Any other documents considered necessary by the bidder

ELIGIBILITY CRITERIA

Only firms meeting ALL the following criteria should apply.
Note: Please note that the documents to be submitted as indicated in the table below has to be
scanned and submitted in the Technical Folder

Criteria Details Document to be
submitted
1. Age of the Firm Must have been formed on Firm Constitution Certificate
or before 1* January 2007 issued by Institute of Chartered

Accountants of India not earlier
than 1% October 2017.

2. Minimum Partners | 5 (Five) Full Time Chartered  [Certified copy from Institute of

Accountants Chartered Accountant, India
£ 81?222121 2 (Two) Full Time Same as above
Avconiianis Qualified Chartered
Accountants* *Excluding
Partners
% Lasatic o Head Kolkata Same as above

Office/ Branch
Office




5. Turnover Audited and Balance Sheet of the

Average Turnover in the
last 3 financial years
(2014-15,2015-16, 2016-
17) must be Rs.25.00 lakh

Last 3 Financial Years

[Note: Financial proposal of the bidders will come under the purview of consideration only if
all the criteria — 17(1 to 5) mentioned above are fulfilled].

18. DELIVERABLES:
The consultant shall provide the following reports:
The Internal Audit will be carried out of the following offices of WBFBCP as per agreed audit
plan:
ices N, Frequency of
/ Units of ' Location audit Time of Submission of reports
Unit
' For 2021-22
EML 1 Kalkaw ( Q%“%'t;r& Q1 & Q2 by 20", November, 2021
’Q4)’ > Q3 by 15™. January, 2022
Q4 (for the month of January, 2022) by 15™,
[February, 2022
DMU 34 See Annexure 1 N.A. For 2021-22
Apr 2021 to November 2021 by 20,
December, 2021
FMU & 175+ | See Annexure 2 N.A. For 2021-22
JFMC 600 &3 Apr 2021 to November 2021 by 20™.
December, 2021

Note: PMU means Project Management Unit with office at Kolkata; DMU means Divisional
Management Units with offices at District headgquarters; FMU means Field Management
Units with offices at District / Sub-divisional / Block headquarters and JFMC means Joint
Forest Management Committee under FMU,

19.

20.

OPENING OF BIDS
Opening and evaluation of Tender

ii.

Technical proposals will be opened first on the date and time scheduled and evaluated

based on the QCBS method as mentioned below.
The technically qualified firms will be listed and their Financial Proposals (Offer)
opened on the date and time scheduled.

BID EVALUATION PROCESS

22.1

222

The Evaluation of the quotation will be done by a Committee, based on the principle of
Quality cum Cost Based Selection (QCBS). The detail of the process is described
below:

The evaluation of the proposal shall be carried out in two stages. In the first stage,

evaluation of the technical proposal will be taken up. Proposals which are received
unsigned, or are incomplete (i.e. when the required bid formats have not been submitted),
or proposals not responding to the TOR fully and properly will be summarily rejected as
non responsive.




223  In the second stage, evaluation of the financial proposal of the technically qualified

bidders will be taken up. The weightage of the Technical bids: Financial Bids is kept at
80:20.

21. Evaluation of Technical bids

The Technical Bid will be examined by a Technical Committee to be constituted by the
Chief Project Director, on the basis of the evaluation criteria and the points system
specified in the Quotation.

Evaluation will be done on the basis of the evaluation criteria and the points system
specified in clause 23.1.1 in the Tender Notice.

21.1 Technical Bid Evaluation Criteria: (to be filled up in Annexure-1 & 2 with supporting

documents)

21.1.1 Technical Bid Evaluation Criteria:

SI. Criteria / Sub-criteria Max. DOCUMENTARY
Marks PROOF
A | Estabhshment of the Consuitant firm reievant to the Copy of Firm Registration
- asmgnment ' Certificate
1 | Date of establishument (< 10 yrs =0, 10-15 yrs=5, 10
>15 years=10)
B Eiperience of the Consultant firm in related Copies of the Work
- ass1gnments (External[y aided project) durmg the Orders
last 10 years
1 mark for each proj ect 5
C | No. of Partners Copy of Firm Registration
— . Certificate
1 | (<5 Nos. =0, 5-10 Nos,= 6, 10-15 Nos.~10 10
D | No of Qualified CA’s (Excluding Partners) Firm Constitution
e ' Certificate
1 | (<2 Nos.=0, 2.5 Nos,~ 10, >10- Nos.=15) 15
E | No of Semi Qualified CA’s Self-Certified List with
- ' Registration Numbers
1 <4—0 marks 5-10 6 marks >10 -10 marks 10
F Average Annual Tumover Audited Balance Sheet
" <25 lakh — 0 marks >25 Takh < 50 lakh 10 marks > 15
50 lakh 15 marks
G | Experience in Projects other than Externally Aided Appointment Letters
- Project
3 marks for each Project 15




S1.

Criteria / Sub-criteria Max. DOCUMENTARY
Marks PROOF

No of CISA/DISA*/Certified Internal Auditor | Copy of Certificate from

appropriate authority

T-21= marks, >1<3 -5 marks, >3 -10 marks 10

| CAG Empanelment : CAG Empanelment Letter

Eligible for Major Audits
Letter from CAG

CAG Empanelment- 5 marks 10
Eligible for Major Audits-10 marks

Maximum technical score (St) 100

21.1.2.

21.1.3.

21.1.4

22,

23.

24.

25.

The Technical Committee may seek clarifications from the bidders if necessary. The primary
function of clarifications in the evaluation process is to clarify ambiguities and uncertainties
arising out of the bid documents. The Committee may seek inputs from professional, technical
faculties in the evaluation process. However, no additional documents will be allowed to be
submitted by the bidder after the formal submission of the bid and the clarifications, if any,
have to be provided from documents already submitted.

Each Technical Bid will be evaluated on the basis of the points mentioned in Para 21.1.1
above, against a maximum achievable score is 100.

Bidders securing Technical score of 60 or above, will qualify for the evaluation in the
financial bid.

Evaluation of Financial bids

The Financial Bids of the technically qualified bidders will be evaluated as per the evaluation

criteria mentioned below:

a. The total financial score for evaluation of financial bids is 100.

b. The list of Bidder will be ranked in ascending order (i.e.) the Bidder who quoted the
lowest amount (L1) will be ranked first and so on. For the purpose of this tender the
participating bidder who would quote the lowest gross amount of the project value as
financial quote, will be ranked L1 and will be assigned 100 points. Other bidders, viz.:
L2, L3 etc. will be compared against the financial quote of the L1 and points assigned
accordingly. For example, if the quote of L1 is Rs 200/- and that of L2 is Rs.400/-, then
L1 will be awarded 100 points (maximum) and L2 will be awarded (**/400) x 100 = 50
points.

Ranking of the bidders

Being QCBS, the ranking of bidders will be done on 80:20 = Technical: Financial as follows:
Total Score Secured = 80% of Technical score + 20% of Financial score

The bidder securing the highest total score will be ranked 1¥ and will be selected for the
assignment. The summary result sheet will be published in the web site of WBFBC Project—
www.wbfbep.org.

AWARD OF CONTRACT

Letter of Acceptance
After selection of the successful bidder, a Letter of Acceptance of tender will be issued to the
successful bidder by the Tender Inviting Authority.



26.

27.

28.

29.

30.

31

32.

Signing of Agreement

a.  The successful bidder should execute an agreement for the fulfilment of the contract with
the Society at the time of execution, within one week from the date of receipt of the
Letter of acceptance issued by competent authority. If the same is not executed within
one week, the tender may be held as non-responsive.

b. The expenses incidental to the execution of the agreement should be borne by the
successful bidder.

¢.  The contract agreement for internal auditing will initially be for one year from the date of
signing, which is extendable under the same terms and conditions upto 3 years, based on
performance.

Security Deposit

a. The successful bidder shall deposit a refundable security, equivalent to 10% only of the
accepted financial rate.

b. The Security shall be deposited in the form of demand draft favouring West Bengal
Forest and Biodiversity Conservation Society, payable at Kolkata, within one week
from the date of receipt of the letter of acceptance issued by the Tender Inviting
Authority.

c. If the accepted Bidder fails to furnish the Security Deposit within the above said period,
his tender will be held void.

d. The Security Deposit furnished by the bidder in respect of his tender will be refunded to
him at the end of the contract period subject to submission of all deliverables in required
norms and subject to satisfactory performance.

e. The Earnest Money Deposit may, on specific request of the successful tenderer, be
adjusted with the Security Deposit

f. Security Deposit will be released after 90 days (3 months) from the date of final payment
to the successful tenderer. In case of any irregularity, or violation of the terms and
conditions of the contract agreement, the Security Deposit will be forfeited in addition to
any legal action as deem fit & required.

Issue of Work Order
After the execution of the agreements and after receipt of the Security Deposit, the Tender
Inviting Authority will issue the formal Work Order to the successful bidder.

Execution of Work Order

The successful bidder should nominate and intimate to the Tender Inviting Authority the name
of a Team Leader(s) specifically to handle the assignment. The successful bidder should
ensure that the Team Leader(s) is/are fully familiarized with the terms and conditions of the
Tender, Scope of Work and the guidelines.

Assigning of Tender whole or in part

The successful bidder shall not assign or make over the contract, the benefit or burden thereof
to any other person or persons, organization or firm. He shall not underlet or sublet to any
person(s) or body corporate for the execution of the contract or any part thereof.

RETURN OF EARNEST MONEY TO UNSUCCESSFUL BIDDER(S):

For return of the Earnest Money of the unsuccessful bidder(s), he/she/they is/are to apply for
the same to Chief Project Director, West Bengal Forest and Biodiversity Conservation
Society, Block-LB-2, Sector-II1, Salt Lake City, Kolkata—700 106 giving the reference to
the work, NIT No., date of tender, amount and with detail of the Demand Draft. The Earnest
Money of all bidders other than the successful bidder may be refunded, after expiry of seven
days from the date of issue of work order to the successful bidder.

PAYMENT
The quantum of work and the time schedule indicated in the NIT should be strictly followed
otherwise no payment will be released.



33. Schedule of payment
The Tender Inviting Authority shall pay to the successful bidder as remuneration for the

services in stages as follows:

The schedule of payment shall be as follows:

Yearly Audit Report
of DMUs (from 1*.

On Submission and
Acceptance of audit

FMUs/JFMCs  and
remaining 10% of the
Contract value after
acceptance of Audit

Deliverables Stage Payment Remarks
Audit Report of | On Submission and | 90% of the Contract | To submit four
PMU (from 1% | Acceptance audit | value after acceptance | reports for F.Y-
April, 2021 to 31%. | report in time of Audit Reports of | 02122 of PMU

DMUs and
January, 2022)

To submit one report
for each Unit during

April, 2021 to 30" | report of 34 DMUs Report of PMU. |F.Y 2021-22 (from
November, 2021) However, all taxes | 1% April, 2021 to
over the contract 30", November,
value  should be | 2021).
deducted within 31%.
Yearly Audit Report | On Submission and December, 2021 as | To submit one
of FMUs /IFMCs | Acceptance audit | there will  be N9 | reports—for  each
(from 1%,  April, | report of 175 FMUs expendifire after 31° Unit during F.Y
2021 to 30" |and 600 HFMCs in | onuam, 2022502810 | )051 22 (from 1%

avoid uploading TDS

deduction etc. in Q4. April, 2021 to 30"

November, 2021).

November, 2021) time.

N.B.: There will be no expenditure of DMUs and FMUs/JFMCs after 3 0". November, 2021

34. Payment in case of termination
In case the agreement is terminated earlier, no fees shall be paid to the successful bidder for the.
Provided that in such case the Security Deposit will be forfeited in addition to any legal action as
deemed fit & required.

35. TERMINATION OF SERVICES:
The Tender Inviting Authority reserves the right to terminate the services of the bidder, if it finds the
work unsatisfactory at any stage during the contract period, by giving a notice of fifteen (15) days

36. FORCE MAJEURE:

The Bidder appointed for the work shall not be considered in default, if delay in delivery occurs
due to causes beyond his control such as natural calamities, civil wars, fire, strike, frost, floods, riot
and acts of unsurpassed power. In the event of delay due to such causes, the delivery schedule will
be extended for a length of time equal to the period of force majeure or at the option of the Tender
Inviting Authority, the order may be cancelled. Such cancellation would be without any liability
whatsoever on the part of the Society.

37. OTHER IMPORTANT CONDITIONS:

1. The Bidder shall not make any deviation, alteration, addition or omission from the
approved TOR without the prior written consent of the Tender Inviting Authority.

2. The Bidder shall not assign, sublet or transfer his interest in the work without the written
consent of the Tender Inviting Authority.

3. Bid Validity: The work order will be issued within 120 days from the declaration of the
final results during which the bid shall remain valid.

4. Penalty for suppression / distortion of facts: If any bidder fails to produce the original
hard copies of the documents (especially Completion Certificates and audited balance
sheets), or any other documents on demand of the Tender Accepting Authority (TAA)




within a specified time frame or if any deviation is detected in the hard copies with the
information submitted in electronic format, or if there is any suppression of relevant fact
or facts, the bidder will be suspended from participating in the tenders on any Tender
platform of the West Bengal Forest & Biodiversity Conservation Society for a period of
3 (Three) years. In addition, his Earnest Money Deposit will stand forfeited. Besides, the
Tender Inviting Authority may take appropriate legal action against such defaulting bidder.

5. Summary rejection of tender: Conditional and incomplete tender, and tenders received
after due date are liable for summary rejection.

6. Power to accept or reject tenders: The Chief Project Director, West Bengal Forest and
Biodiversity Conservation Society or his authorised representative, being the Tender
Inviting Authority reserves the right to accept/reject any or all the offers or cancel the
Tender without assigning any reason thereof, in the best interests of the Project and the
Society.

7. All expenses in preparation and submission of the offer and visit to the site, attending the
tender procedure or otherwise shall be borne by the bidders.

8. Legal disputes —Jurisdiction: Disputes if any, arising out of the Tender / Project shall be
within the jurisdiction of the District of Kolkata, West Bengal.

9. No mobilization / secured advance bill will be allowed.

10. In case any clarification is required, the interpretation of the Chief Project Director, West

Bengal Forest and Biodiversity Conservation Society or his authorized representative will
be final.

38. Schedule of Dates for Tendering

Slno | Activity Date & Time
1. Publishing Date 17.09.2021
2 Document Download start date 17.09.2021 from 10.00 A.M.
4. Bid submission start date 17.09.2021 from 02.00 P.M.
3. Bid submission end date 01.10.2021upto 5.00 PM
7. Technical Bid opening date 04.10.2021 at 1.00 P.M.
8. Uploading of Technical Bid Evaluation sheet | To be notified later
9. Financial Bid opening date To be notified later
10. Uploading of Financial Bid evaluation sheet To be notified later
| 11, Declaration of the Successful Bidder Aie gl tiaier J

Sd/- Pinaki Mitra, [FS
Conservator of Forests &
Additional Project Director

Implementation
WBFBC Project




FORM-1

APPLICATION FOR TENDER

To
The Chief Project Director

West Bengal Forest & Biodiversity Conservation Project

West Bengal

NIT NoOz- coinrreeiriiiieieieeeennressansen

-------------

Project Name- Appointment of Internal Auditor for F.Y 2021-22

Dear Sir,

Having examined the Statutory, Non statutory & NIT documents, I/we hereby like to state that
I/we wilfully accept all your conditions and offer to execute the works as per NIT no and Serial

no stated above.

We also agree to remedy the defects, after /during execution of the above work in conformity
with the conditions of contract, specifications, bill of quantities and addenda.

Dated this day of

2021

Full name of applicant:

Signature:

In the capacity of:

Duly authorized to sign bids

For & on behalf of (Name of Firm):

(In block capitals or typed)

Office address:

Telephone no(s) (office):

Mobile No:

Fax No:

E mail ID:

Signature of the Authorised Signatory
On behalf of the bidder



FORM-2

Certificate regarding Summary Statement of Yearly Turnover

This is to certify that the following summary statement has been prepared from the
audited Balance Sheet for last three years.

Financial
S1.
No Turnover in Rs. lakh (two Remarks
Year digit after decimal)
1
2
&
Total

Average Turnover: In Rs

Note:
(i) Average turnover is to be expressed in lakh of rupees, rounded up to two digits afier decimal.
(ii) Average turnover for 3 years is to be obtained by dividing the total turnover by 3.0.
(iii) Please annex the audited Balance Sheet of the last three F.Y,

Signature of the Authorised Signatory
On behalf of the bidder




FORM-3

Declaration against Common Interest

1/We, Shri/ Smt. , the authorized

signatory on behalf of ... (name of firm)

do hereby affirm that, I/ We/any of the member of L
biddingagainst NIT Mo do not have any common interest either
as a partner on any partnership firm / joint venture as a Proprietor / Owner of any other

firm in the same work I/ We want to participate.

Date:

Signature of the Authorised Signatory
On behalf of the bidder



FORM 4

Experience Profile — Government, PSU, Externally Aided Project

Name of Company/ | Address of the Company /| Period of Audit | Total Contract | Whether
Organisation audited Organisation audited Value (Rs) completed
(Y/N)

[Note: Attach copies of Work Orders and completion reports against completed works]

Date:

Signature of the Authorised Signatory
On behalf of the bidder




FORM 5

1. Name of the Firm

2. FRN No

3. Head Office Address,

4. Branch Office/s Address in West Bengal
Phone

5. Partner In Charge

i Name
il. Address
iil. Email
1v. Mobile
6. PAN No

7. Service tax Registration No

8. CAG Empanelment No

|

authorized partner/proprietor of the firm certify

that the above information is true & genuine. If appointed as internal auditor, my firm will abide by the

rules of the company in respect of maintaining secrecy of data /information.

Date:

Place

Name of Partner / Proprietor:

Membership No
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